
Supplier/Payee Set-up Form v3.1.0 

Part 1 – Supplier/Payee Categorization 

1. *If you are a business providing goods or services to BMO or BMO’s customers on its behalf, please select your
Supplier/Payee type below:

Part 2 – General Information 

*Supplier/Payee Legal Business Name: *Supplier/Payee Contact Name:

Supplier/Payee Doing Business As Name (If different from 
above): *Supplier/Payee Contact Phone:

*BMO Legal Entity Billing: (select all that apply)
Canadian Legal Entities:
Bank of Montreal (BMO CAN CAD) 

BMO Nesbitt Burns (NB CAN CAD) 

BMO Trust Company (BMO TrustCo) 

BMO InvestorLine Inc (BMO Investor) 

BMO Investments Inc (BMO Invest) 

BMO Life Assurance Company (BMOA) 

US Legal Entities:
BMO Bank N.A. 

Bank of Montreal (BMO USD)

BMO Capital Markets

*Supplier/Payee Contact Email:

BMO Line of Business Contact Email: 

Coupa Purchase Order (P.O.) Contact Email: 

Part 3 – Supplier/Payee Remit to Address (as noted on invoice) 

*Address Line 1: Address Line 2: 

*City: *Province/State: *Country: *Postal/ZIP Code:

Part 4 – Tax ID Validation 

1.*Where are you registered as a Supplier/Payee? (select one of the following options) Example: 012345678|RT|0001 

Canada: Please provide full GST/HST number (RT#):
Note – if you are a Canadian company doing business with a BMO U.S. entity, complete the 
W8 form (link) and attach in the submission.

Canada (Charity): Please provide full charity number (RR#): 

Canada (Quebec): Please provide full QST number (TQ#): 

U.S.: Please provide your SSN/EIN number. Complete the W9
form (link) and attach in the submission.
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Other:  If you are a non-U.S. company doing business with a BMO U.S. entity (i.e. BMO Bank N.A., 
BMO USD, BMO Capital Markets), complete the W8 form (link) and attach in the submission.

Tax Exempt:  Please Select

https://apps.irs.gov/app/picklist/list/formsPublications.html?value=W9&criteria=formNumber
https://apps.irs.gov/app/picklist/list/formsPublications.html;jsessionid=76jZQG19qJDyjgLjhddqgA__?value=W8&criteria=formNumber
https://apps.irs.gov/app/picklist/list/formsPublications.html;jsessionid=76jZQG19qJDyjgLjhddqgA__?value=W8&criteria=formNumber


Supplier/Payee Set-up Form v3.1.0

Part 5 – Banking Information - Void Cheque/Bank Letter is required for setting up electronic payments 

*Invoice Currency: CAD ($) USD ($) Other** 

**For Other (foreign currency), please complete below: 

Foreign Currency:  Please Select 

Disclaimer: Please ensure wire instructions are attached to the request 

Name of Account: 

Bank Name (full name): 

Notification Email for  Deposit: 

If with a  Canadian Financial Institution, 
please complete below: 

If with an American Financial Institution, please 
complete below: 

5-Digit EFT
Transit #:

9-
Digit 
ACH 
Routing #: 

Institution #: Please Select 

Account #: Account #: 

Part 6 – Supplier Additional Information - Not required for Payees 

1. *Are you a Public or Private Supplier?

• Public - A company that is listed and publically traded on a stock exchange

• Private - A company in which a small group of shareholders control all of the shares; no shares are publicly
traded.

Public: If Public, please provide your ticker symbol, stock exchange, and proceed to the Attestation  section. 
Ticker Symbol: Stock Exchange:  

Private: If Private, proceed to next question (#2). 

2. BMO requires details for anyone who has a beneficial ownership of 25% or more. Please proceed with the following
sections below to complete the Ownership Attestation Form. This must be completed along with the Supplier/Payee
Set-up form.
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Supplier/Payee Set-up Form v3.1.0 
Ownership Attestation 

We are required to obtain certain additional information with respect to ownership details of our Suppliers. 

If you have identified that you are a supplier of: Supplier of Goods or Services, Supplier of Telecom, Supplier of Recruiter, 
Supplier of Law Firm, Supplier of Rental Real Estate, or Clubs and Associations: Other Transactions, we need to record the 
name, address and occupation/nature of business information for all individuals/entities (Beneficial Owners) whose ownership in the 
Supplier is 25% or more. 

Complete Ownership attestation below: 

To: Bank of Montreal (the “Bank”) 

The undersigned certifies that the ownership details for your organization are accurate and complete as disclosed to the Bank and 
as documented below, and may be relied on by the Bank until a written notice of change is provided by the Supplier. Beneficial 
Owners are individuals or entities who own or control 25% or more of the Supplier. 

The Supplier has  (indicate number of Beneficial Owners or if none select zero “0”) Beneficial Owner(s) who, directly or 
indirectly, owns 25% or more of the Supplier, and has provided the necessary information for each Beneficial Owner. 

If there are no owners/entities that have a beneficial ownership of 25% or more, skip the fields below and complete 
the Attestation section. 

Ownership Information 

Where an entity is an owner (an individual owns another business entity that owns 25% of this Supplier) 

Legal Name of Entity or Individual  

Address  

Nature of Business  

Direct or Indirect Ownership  

Percentage of Ownership (%)  
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Supplier/Payee Set-up Form v3.1.0 

Legal Name of Entity or Individual  

Address  

Nature of Business  

Direct or Indirect Ownership  

Percentage of Ownership (%)  

Legal Name of Entity or Individual  

Address  

Nature of Business  

Direct or Indirect Ownership  

Percentage of Ownership (%)  

Legal Name of Entity or Individual  

Address 

Nature of Business  

Direct or Indirect Ownership  

Percentage of Ownership (%)  

Attestation 

*Date (DD/MM/YYYY):

Print name and title of Officer, Director or Partner as appropriate below signature 

By checking this acknowledgement you agree that the information on this form is accurate and 
truthful to the best of your knowledge, and that you are authorized to represent your company 
in these matters. 

*Signature:

*Name:

*Title:
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