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Corporate Accounts – A New Way to Make Payments
We’re making it easier for your organization to make payments.  
Effective July 12, 2019 we are now introducing a Corporate Account  
for which all individual card transactions will roll up to.

•	 This new billing structure eliminates the need for you to make separate payments on 
each card account. 

•	 One billing statement will be produced and only one payment is required. 

•	 A memo statement will be produced for each individual card account for informational purposes only. 

•	 Important: if you choose to continue making payments to the individual card level, you may do so. 

•	 If you already have preauthorized debit set up, your payments will automatically be routed to pay the new Corporate Account.  
You will not have to make any changes. 



Sample billing structure for BMO Commercial Mastercard for Canada

How will my payments be applied? 

Payment 
type Paid before statement date Paid after statement date and  

before payment due date
Paid by pre-authorized debit/
AutoPay on payment due date

Individual 
card accounts

Card account credit limits will refresh by the 
amount paid. The payment will also post 
simultaneously to the Corporate Account, 
and will reduce the total Corporate Account 
balance due.

Card account credit limits will refresh by the 
amount paid. The payment will also post 
simultaneously to the Corporate Account,  
and will reduce the total balance due. The payment amount will be 

applied to the Corporate Account on 
the scheduled date. The individual 
card account credit limits will 
refresh at your statement cycle 
date. Any additional payments 
made after the statement date and 
before the payment due date will 
decrease your preauthorized debit 
amount.

The 
Corporate 
Account

This refreshes the Corporate Account limit by 
the amount paid, but NOT the individual card 
account credit limits.

•	 Individual card account credit limits refresh 
at the statement date.

•	 If individual card account credit limit has 
been reached and it’s prior to statement 
date, go to Spend Dynamics and increase 
the individual card account credit limit. 

This refreshes the Corporate Account credit 
limit by the amount paid, but NOT the 
individual card account credit limits. 

•	 Individual card account credit limits refresh 
after the next statement cycle date.

•	 If individual card account credit limit has been 
reached, go to Spend Dynamics and increase 
the individual card account credit limit. 

Statement Date Payment Due Date
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Corporate Account Number:
xxxx-xxxx-xxxx-1449

Credit Limit 100000

Card 1
Donna 
Sample

Card 2
Samuel 
Sample

Card 3
Benjamin 

Smith

Card 4
Ann 

Thomas

Card 5
Bella  
Ross

Card 6
Amy 
Singh

Card 7
Michael 

Eliot

The credit limit for the 
company resides at the 
Corporate Account level 

Each Corporate Account:
•	 Will receive a statement.
•	 Requires payment for the full balance 

owed inclusive of all cards.
•	 If not paid in full by the payment due 

date, then individual card spend will be 
restricted based on the unpaid balance.

For each individual card account:
•	 A “memo” informational statement will be produced indicating that no payment is required.

•	 Balances will roll up to the Corporate Account on the statement date.

•	 Credit limits will refresh on the statement date, however, individual card spend could still be restricted until the Corporate Account balance is paid.
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What you will see on your statement
For the Corporate Account statement:

①	The Account Name and Card Number fields reflect 
the new Corporate Account.

②	Payment Due Date represents the final date a 
payment is due. If you have a pre-authorized debit 
arrangement already in place, your payment will  
be made according to that arrangement, however 
the payment debit date will not be reflected on  
the statement.

③	Previous Balance is the sum of all individual account 
balances associated with the Corporate Account 
from your previous statement cycle. 

④	The totals shown in the Statement Summary section 
are cumulative of all cards that bill to the Corporate 
Account

⑤	The new Corporate Account will be listed first under  
the transaction summary. 

⑥	Transactions for all individual card accounts that roll 
up to the Corporate Account will show on the next 
sections of the statement. Total debits and credits 
incurred for the individual card accounts are tallied 
below the transaction detail information.

③

①

②

④

⑤

⑥

Cardholders will receive a memo statement for informational purposes only. 
Memo statements will clearly indicate that no payment is required. Please see 
our statement guides for more details.

How to View Your New Corporate Account in Spend Dynamics
After July 12, 2019, your new Corporate Account will be mapped to an employee record with the name of your Corporate Account  
(i.e. “Corporate Account 12XXXX).

To ensure you can manage your new Corporate Account, you must re-map the new account to an employee record. We recommend you 
re-map the Corporate Account to the employee record of the person who will be managing the account. 

Please access this learning video if you need a refresher on how to map the new account. 

http://bmo.adobeconnect.com/p8gkdeww4v8/
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How to View the New Structure in Spend Dynamics

Account Search — Billing Account
Go to Account Management>Account Search. From the Account Search screen new Corporate Account relationships are displayed. 

•	 If the number is the same in the Billing 
Account column, then all accounts are 
associated. 

Corporate Account

Associated individual 
card accounts

①

①	From the Account Search screen select  i  to see additional information about Corporate Account details. 	

②	The Details screen will display the masked account number for the new Corporate Account.

③	The Properties screen will show the Bills to field as the Corporate Account. 

③②
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How to View the New Structure in Spend Dynamics

Account Search — Individual Card Accounts

Corporate Account

Associated individual 
card accounts

①

①	From the Account Search screen select  i  on an individual card account. 

②	The Details screen will display the masked account number and associated data for the individual card account.

③	The Properties screen will show the Bills to field populated with the Corporate Account, confirming that this individual card account is 
part of the Corporate Account relationship. 

③②
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How to View the New Structure in Spend Dynamics

Transaction Search — Billing Account

①	In Transaction Search, use the new Corporate Account in the query. 	

②	Results will display the activity incurred on the billing account, such as fees assessed or payments made. 

②

①
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How to View the New Structure in Spend Dynamics

Transaction Search — no account specified

①	In Transaction Search, leave the account number field blank in the query. 

②	Results will display the activity for all card accounts, including the activity for the new Corporate Account. 

②

①
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How to View the New Structure in Spend Dynamics

Statement Manager — Billing Account
Statement Manager will work in the same way it always has, although now you will be able to access the eStatement for the new Corporate 
Account. Look for “Billing Account XXXXXX” in the list to view and print the eStatement for the Corporate Account. 


