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BMO GIF Locked-in Plans 
• Savings plans 

– Locked-in Retirement Account (LIRA) 
– Locked-in Registered Savings Plan (LRSP) 
– Restricted Locked-in Savings Plan (RLSP)  

• Retirement Income Plans 
– Life Income Fund (LIF) 
– Locked-in Retirement Income Fund (LRIF) 
– Prescribed Retirement Income Fund (PRIF) 
– Restricted Life Income Fund (RLIF) 

 

• Applicable endorsement form must be completed 
• Advisor must provide a copy to the client and submit a signed 

copy with the application 



Change Header in the Slide Master 

www.bmoinsurance.com/advisor/GIF 

GIF – Forms & Questionnaires 

October 1, 2014 
 

7 

www.bmoinsurance.com/advisor/GIF 



Change Header in the Slide Master 

www.bmoinsurance.com/advisor/GIF 

Application Types  

October 1, 2014 
 

8 

• Client Name (592E) 
• Nominee Plans (589E) – record the 

name of the broker/dealer 
authorized to transmit instructions 

– Non-Registered Contracts 
• Individual 
• Corporate 
• Joint  

– Registered Contracts  
• RRSP/LIRA/RLSP/LRSP 
• RRIF/LIF/RLIF/LRIF/PRIF 

 
• Tax Free Savings Account (642E) 

– Separate application form 
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Tips for Non-Registered Contracts & Nominee Plans 

• Policy owner or beneficial owner must be a Canadian resident 
• Unless otherwise noted on the application, all sections are mandatory and must 

be completed. Sections highlighted in green are optional 
• If a Corporation, Partnership or Trust, complete  

– Form 576E:  Section 1 - Verfication of Identity;  Section 3 - Business Activity Questionnaire; 
Section 4 - Advisor Certification;  Section 5 - Beneficial Ownership Attestation 

– Form 638E:  Entity Status Self Certification 

• Maturity Date: In order to avoid delay, please make sure to select the term to 
maturity in section 9. 

• Void cheque required for banking – PAD and SWP 
• Successor owner or Subrogated Owner, Successor Annuitant are both optional 

but can be useful to continue the contract in case the owner (avoiding estate) 
or annuitant dies. 

• If money is coming from a third party, complete AML Form 576E 
• Check all dates and signatures. 
• See last page of application for Fund Codes and Instructions; detach and retain 

for future use. 
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Additional  Information About Nominee Plans 

• Both non-registered and registered (e.g. self-directed) contracts can be registered in 
nominee/Intermediary name.   

• For self-directed (i.e. Trustee registered) plans: 
i. Trustee of the plan is the legal owner 
ii. Customer is the beneficial owner 
iii. Generally the trustee appoints an administrator who is the broker/dealer. The 

broker/dealer is generally custodian of the assets of the trust.  
iv. The trustee will be responsible for tax reporting 

• For non-registered contracts, BMO will be responsible for tax reporting 
• For registered contracts, the trustee will be responsible for tax reporting 
 
NOTE: If your Contract is held in a nominee/ Intermediary plan with a distributor, creditor 

protection may not be available. 
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Non-Registered – Corporate Accounts 

Key points 
• Non-registered application 
• Articles of incorporation  
• List of signing authorities 
 
Set-up 
• Owner is the corporation 
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Registered Contracts  

• Annuitant must be the owner 
• Attach transfer documents if a registered transfer (e.g. T2033) 
• Attach Void cheque for banking Info – PAD and SWP 
 
TIPS: 
• Unless otherwise noted on the application, all sections are mandatory 

and must be completed. Sections highlighted in green are optional 
• Maturity Date: In order to avoid delay, please make sure to select the 

term to maturity in section 9. 
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Tips for Completing Application Forms 

Selecting a Maturity Date 
•Maturity Date means the date the Maturity Benefit is payable. It 
includes a Maturity Date resulting from a renewal, also referred to as a 
Subsequent Maturity Date. A Maturity Date can coincide with the 
Contract Maturity Date (the last day a Contract can be in force). 
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Tips for Completing Application Forms 

Selecting the 
Death Guarantee Reset Option 
•If the optional Death Guarantee 
Reset Option is selected, 
automatic resets of the Death 
Guarantee Amount occur on 
every 3rd policy anniversary up to 
and including the last policy 
anniversary before the Annuitants 
75th birthday.  Additional fee 
applies.  
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Anti-Money Laundering Requirements (Non-Registered Contracts) 
 
TIPS: 

1. Verification of Identity and Business Questionnaire – Is the application from a 
non-individual Policyowner (e.g. corporation, partnership or trust)?  IF YES - 
complete form 576E (Sections 1, 3, 4 and 5) and form 638E.  
 

2. Third Party Determination – Is the contract type non-registered and is a third 
party involved? IF YES – complete form 576E (Section 2  and 4) 
 

3. Politically Exposed Foreign Persons – Is the contract non-registered and is the 
deposit $100,000 or more? IF YES – complete form 420E 
 

4. FATCA – Is the annuitant a resident or a citizen of the United States?  If yes, 
must provide their TIN (Tax Identification Number).   
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Plan Deposit Required Forms 

    

Policy Owner Identification – 
Proceeds of Crime (Money 

laundering) & Terrorist 
Financing (576E) 

Politically Exposed 
Foreign Persons 

Questionnaire (420E) 

Universal Life 
<$100,000   

$100,000+ 

SPIA  
(Non-Registered) 

<$100,000   

$100,000+     
 

Seg Funds 
(Non-Registered) 

<$100,000 

$100,000+ 

  Signed by Owner and Advisor Owner and Advisor 

  Underwriting Process (UL only)  Policy Issue Requirement 
Policy Issue Requirement 

Where to find these new forms Available now on BMO® Insurance Advisor Site (under 
Forms and Questionnaires) 

AML Requirements Checklist 

* 

* Required only if non-individually owned and/or a third party is involved. 
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Tips for Subsequent Transaction Form #611E 

• Use this form for any financial changes or additional deposits 
• All documents due by T+3 
• For FundSERV, process the order and send original to Administrative 

and Services Office 
• For paper based, send all original or fax form followed by all original to 

Administrative and Services Office 
• Make sure the policy # is written on the form. 
• Client and advisor must sign this form 
• For withdrawals, a signature guarantee must be on the documents or 

trade will be returned to the dealer 
• If using a Limited Trade Authorization (LTA) an original copy must be 

on file at Administrative and Services Office 
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Tips for Non-Financial Change Form #612E 

• Use this form for any non-financial changes (i.e. address changes, 
name changes, Nominee plan changes) 

• Remember to attach all documents to support the change (i.e. Name 
change -  attach marriage certificate) 

• For nominee plan change a new application may be required (see Non-
Financial Change Form) 
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Transaction Processing 
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Must complete a Prestige 
Class Agreement (646E). 

Can be found on the GIF 
advisor website under  
Administration and 
Regulatory Documents.  
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Transaction Processing 
 

New Applications & Lump Sum Deposits 
 
For FundSERV and Paper Based: 
• If the Fund you select is not a Money Market Fund and you Deposit is made in a lump sum, the 
allocation of the lump sum Deposit will follow a two-step process where deposits will: 

a) First be allocated to the Money Market Fund designated for holding purposes (the 
“Holding Money Market Fund)” 

b) Then switched from the Holding Money Market Fund to the Selected Fund(s) on the 
Transaction Date 

 
• The switch from the Holding Money Market Fund to the Selected Fund(s) is processed one a month, on 
the Transaction Date. The Transaction Date is the 20th of each month and if the 20th of a month is not a 
Valuation Date, it is the next Valuation Day. 
 

• In addition to Contractual rescission rights, if circumstances have changed that a previously selected 
fund may no longer be appropriate, your client can also cancel a switch or deposit purchase order. The 
cancellation must be submitted in writing before the transaction is processed at 4:00 pm EST on the 15th 
of the month. 
 
• Purchase orders for money market are processed on a daily basis.  Purchase orders for money 
market must be received by 4:00 p.m. EST to be processed on that day. 
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Transaction Processing 

Lump Sum Deposits 
Please select from the 
 following fund codes: 
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With the introduction of “Prestige Class” funds, regular 
BMO GIF funds are now referred to as “Class A”. 

“Class A” Funds 
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Transaction Processing 

Lump Sum Deposits 
All purchase orders (other than money market) are executed on the 20th of each 
month subject to the following conditions: 

– FundSERV purchase orders must be placed by 4:00 p.m. EST on the 15th of the month 
with all completed paperwork received at our Administrative and Services Office by 4:00 
p.m. EST on the 18th of the month. 

– Direct purchase orders must be received by our Administrative and Services Office by 
4:00 p.m. EST the 15th of the month. 

– If the 15th or 18th is not a Valuation Day, orders must be placed/received on the prior 
Valuation Day. 

– If the 20th is not a Valuation Day, transactions will be processed on the next Valuation 
Day. 

If the above conditions are not met, purchase orders will be processed on the 
20th of the following month (provided all requirements are then met).  All funds 
(except for money market) are placed in a money market holding fund until the 
purchase order is executed. 
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Transaction Processing 

Withdrawals, Switches, SWPs, and Deposits by PAD 
 
Switches (other than to money market), SWPs and PADs are executed 
on the 20th of each month, subject to the following conditions: 

 
– Must be requested by direct order. 
– Direct orders must be received by our Administrative and Services Office by 4:00 

p.m. EST on the 15th of the month. 
– If the 15th is not a Valuation Day, orders must be received on the prior Valuation 

Day. 
– For Switches and PADs, if the 20th is not a Valuation Day, the switch or PAD will be 

processed on the next Valuation Day.  For SWPs, if the 20th is not a Valuation Day, 
the SWP will be processed on the previous Valuation Day. 

 
If the above conditions are not met, transactions will be processed on the 
20th of the following month (providing all requirements are then met).   
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Transaction Processing 
 

Withdrawals, Switches, SWPs, and Deposits by PAD 
 
Please select from the following fund codes: 

 
 
 
 
 
 

• Withdrawals are processed on a daily basis.  Withdrawals requests must be received 
by 4:00 p.m. EST to be processed based on the Unit Values on that day. 

• Switches to money market are processed on a daily basis.  Switch requests to 
money market must be a direct trade and be received by 4:00 p.m. EST to be processed 
based on the Unit Values on that day. 
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Transaction Processing 
Switches & Transfers 
All Switches and Transfers are done as direct trade. Send all documentation 
directly to the Administrative and Services Office. 
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Transaction Processing 
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Pre-Authorized Debits & SWPs 

• New applications set-up with a PAD, attach void cheque and use the selected 
fund codes listed previously. 

• Frequency for PAD and SWP are Annually, Semi-Annually, Quarterly and 
Monthly (if none selected, default is monthly) 

• Effective date of a SWP is the 20th day of the month 
• The SWP withdrawal is the net amount unless otherwise stated 
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Transaction Processing 

Withdrawals 
• By FundSERV 
• By Direct trade, paper 
• Processed daily, requests must 
be received by 4:00 p.m. EST to 
be processed based on the Unit 
Values on that day. 
• TIP: All signatures MUST have 
a signature guarantee or the 
trade will be delayed or not 
processed. 
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Transaction Processing 
FundSERV 
• Complete the application and attach any documentation 
• Only lump sum deposits and withdrawals can be processed on FundServ 
• All other transactions – please submit direct trades to BMO 
Administrative and Services Office 
• FundServ will reject incorrect fund codes (see fund codes for lump sum 
deposits and withdrawals) 

– TIPS:  
• Original application must be sent to Administrative and Services Office 
• make sure the wire order # is written on the application and attach all cheques or 

trades will be delayed 

• Send all applications and paperwork to Administrative and Services 
Office, 250 Yonge Street, 9th Floor, Toronto ON M5B 2M8 

– TIP: Paper work must be sent by industry standard (T+3) or trades will be cancelled. 
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Transaction Processing 

Paper Based 
• Complete the application and attach any documentation 

– TIP: attach all cheques and original application 

• Send all paper work to Administrative and Services Office, 250 Yonge 
Street, 9th Floor, Toronto ON M5B 2M8 
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Commission Payments 
• For FundSERV, commission for all transactions will be paid to the dealer  
• For paper based, BMOLA will pay commission split between the dealer and 

advisor 
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Client Reporting 

Client Confirms and Statements 
• Confirms and Statements will be mailed directly to the client (deposits, 
switches, transfers, initial PAD and withdrawals) 
• Dealer/MGA will choose between receiving a paper copy or using 
FundServ/AdvisorTrax 
• The advisor can also use AdvisorTrax to see their client’s information 
• Statements are produced semi-annually 
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Client Reporting 

Client Confirms and Statements 
 

We provide the following on the 
client statement: 

– How your BMO Guaranteed 
Investments Funds are performing 

– Your Policy Guarantees 
– Your Policy Holdings 
– Your Systematic Deposit and 

Withdrawal Instructions 
– Your Activity Summary for the period 
– Summary of your Policy since it was 

opened 
– Policy Rates of Return 
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AdvisorTrax 

• A useful tool to monitor and manage your client’s business 
• AdvisorTrax can provide you with critical information, to help you 

monitor and manage your client portfolios. AdvisorTrax is available 
online and all data viewed is current as of the close of the previous 
business day.  
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AdvisorTrax 
There are several distinct sections of information:  
• Investor Centre – provides you with your clients’ profiles including 
financial, non-financial and personal information as well as their 
accounts & investments.  
• For each client you can view such information as:  

– the total current value of their investments  
– their personal rate of return for the various funds  
– transaction details  
– account details by type of account  
– scheduled withdrawal payments (SWP) on file, pre- 
– authorized debit (PAD) and banking information  
– tax forms issued.  

• Advisor Centre – provides your personal information and assets under 
administration.  
• Fund Prices – provides historical investment fund pricing and earnings 
distribution.  
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AdvisorTrax 

• Other tools available:  
– Ad Hoc Statements – You can produce client statements based on a time period 

of your choosing. This is an excellent tool to help you prepare for your client 
reviews.  

– Redemption calculator – This allows you to determine the gross amount of a 
redemption required to obtain a specific net amount of cash once taxes and service 
charges have been deducted.  

 

• How do I obtain access to AdvisorTrax?  
– To obtain access to AdvisorTrax contact our Dealer Services – 

DealerServices.BMOLifeGIF@bmo.com 
– To obtain access: a form must be completed and an ID and password will be 

issued by separate emails/letters. Advisors can also request directly in 
AdvisorTrax, and then an email is sent to the client/dealer services email inbox. 
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Contact Information 

BMO GIF Administrative & Services Office 
250 Yonge St, 9th Floor, Toronto, ON, M5B 2M8 
 
Clients & Advisors: 
Toll Free (E): 1-855-639-3867 
Toll Free (F): 1-855-639-3869 
Fax:  1-855-747-5613 
Client Services: ClientServices.BMOLifeGIF@bmo.com 
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Disclaimer 

The information in this publication is intended as a summary of our products and/or services and may include 
projected values based on a set of assumptions. Actual results may not be guaranteed and may vary. Please 
consult the BMO Guaranteed Investment Funds Information Folder (including Policy Provisions & Fund Facts) 
for details on the terms, conditions, benefits, guarantees, exclusions and limitations. The actual policy issued 
governs. Each policyholder’s financial circumstances are unique and they must obtain and rely upon 
independent tax, accounting, legal and other advice concerning the structure of their insurance, as they deem 
appropriate for their particular circumstances. BMO Life Assurance Company does not provide any such advice 
to the policyholder or to the insurance advisor.  
 
For Advisor Use only. 
 
BMO Life Assurance Company is the sole issuer and guarantor of the BMO GIF individual variable insurance 
contract.  
Any amount that is allocated to a segregated fund is invested at the risk of the policyowner and may increase or 
decrease in value. 
  
® Registered trade-mark of Bank of Montreal, used under licence. 

 

October 1, 2014 40 


	Slide Number 1
	Agenda
	bmoinsurance.com/advisor/GIF
	GIF – Fund Profiles Page
	GIF – Sales Support Page 
	GIF – Administration & Regulatory Document Pages
	GIF – Endorsements for Locked-in Plans
	GIF – Forms & Questionnaires
	Application Types 
	Tips for Non-Registered Contracts & Nominee Plans
	Additional  Information About Nominee Plans
	Non-Registered – Corporate Accounts
	Registered Contracts 
	Tips for Completing Application Forms
	Tips for Completing Application Forms
	Slide Number 16
	Tips for Completing Application Forms
	Tips for Subsequent Transaction Form #611E
	Tips for Non-Financial Change Form #612E
	Transaction Processing
	Transaction Processing
	Transaction Processing
	Transaction Cut-off Dates
	Transaction Processing�
	Transaction Processing
	Transaction Processing
	Transaction Processing
	Transaction Processing�
	Transaction Processing
	Transaction Processing
	Transaction Processing
	Transaction Processing
	Transaction Processing
	Commission Payments
	Client Reporting
	Client Reporting
	AdvisorTrax
	AdvisorTrax
	AdvisorTrax
	Contact Information
	Disclaimer

